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	Online Training

	Purpose
	The purpose of this activity is to allow the trainee to obtain a foundation for CPS Investigations.  

	Supervisor/ Training Coordinator


	Please arrange for the trainee to have internet assess.
· Answer questions and clarify any issues the trainee expresses

	Trainee
	Complete the following online training module:

· CPS Intake

· CPS Investigation




The trainee has completed the on-line training, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

	
	

	Trainee


	Date



	Field Practice Advisor


	Date

	Supervisor/Training Coordinator
	Date




	Identification of Maltreatment Indicators

	Purpose
	To identify and observe indicators of maltreatment in cases involving neglect, physical abuse, sexual abuse and emotional abuse.

	CFSR
	Safety Outcome 2: CHILDREN ARE SAFELY MAINTAINED IN THEIR HOMES WHENEVER POSSIBLE AND APPROPRIATE.

Performance Item: Risk assessment and safety management (case file and interviews with caseworker, parent(s), child, foster parent(s), service providers, guardians ad litem)

Purpose of Assessment: To determine whether, during the period under review, the agency made concerted efforts to assess and address the risk and safety concerns relating to the child(ren) in their own homes or while in foster care.

	Supervisor/ Training Coordinator
	Arrange for the trainee to observe you, the field practice advisor, or an experienced case manager conduct interviews where child maltreatment is being investigated or has been substantiated and services are being provided. 

· Review the above CFSR Outcome with the trainee and emphasize the importance
· When possible, direct observation of a child maltreatment investigation is preferred over case record review.

· Select cases that will expose the trainee to all the types of maltreatment.

· Identify cases for review (preferably those which will be in the case manager's caseload) when case record review is needed. You will need to be familiar with the record to determine accuracy of trainee's documentation.

· Meet with the trainee case manager after the observation/record review to discuss the activity worksheet and complete the sign off at the bottom. If the trainee observed an experienced case manager, it will be important to obtain their input regarding the accuracy of the information recorded.

	Trainee
	Complete Activity Worksheets for Neglect, Physical Abuse, Sexual Abuse and Emotional Abuse.  

· You may refer to your Keys to Child Welfare Participant Guide.

· The gathering of information may be completed in conjunction with other field activities.

· Use the references from your Keys to Child Welfare Participant Guide to answer the following questions based on your observation or record review.


Identification of Maltreatment Indicators

 FORMCHECKBOX 
 A. Emotional Abuse Worksheet   FORMCHECKBOX 
 B. Physical Abuse Worksheet 

 FORMCHECKBOX 
 C. Sexual Abuse Worksheet        FORMCHECKBOX 
 D. Neglect Worksheet

The trainee has completed all the worksheets, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

	
	

	Trainee


	Date



	Field Practice Advisor


	Date

	Supervisor/Training Coordinator
	Date


A. Emotional Abuse Worksheet

	Check One
	 FORMCHECKBOX 
  CPS                               FORMCHECKBOX 
  FC                                   FORMCHECKBOX 
  ADOP

	1. 
	What physical indicators of emotional abuse did you read about and/or observe?

     

	2.  
	What behavioral indicators of emotional abuse did you read about and/or observe?

     

	3. 
	What emotional indicators of emotional abuse did you read about and/or observe?

     

	4. 
	Describe how the agency: (1) conducted an initial assessment of the safety of the target child in foster care and/or any child(ren) remaining in the home, and (2) developed a safety plan with the family for addressing identified safety issues?      

	5. 
	Did you read about and/or observe any indicators of substance abuse?

A. If so, identify.

     
B. If substance abuse is a factor, what indicators of non-substance abusing caregivers or children did you read about and/or observe?

     
C. How is substance abuse related to agency intervention for emotional abuse?

     

	6. 
	What action did the agency take to address the emotional abuse and the substance abuse, if present?
     


2 B. Physical Abuse Worksheet

	Check One
	 FORMCHECKBOX 
  CPS                               FORMCHECKBOX 
  FC                                   FORMCHECKBOX 
  ADOP

	1. 
	What physical indicators of physical abuse did you read about and/or observe?

     

	2.  
	What behavioral indicators of physical abuse did you read about and/or observe?

     

	3. 
	What emotional indicators of physical abuse did you read about and/or observe?

     

	4. 
	Describe how the agency: (1) conducted an initial assessment of the safety of the target child in foster care and/or any child(ren) remaining in the home, and (2) developed a safety plan with the family for addressing identified safety issues?      

	5. 
	Did you read about or observe any indicators of substance abuse?

A. If so, identify.

     
B. If substance abuse is a factor, what indicators of non-substance abusing caregivers or children did you read about or observe?

     
C. How is substance abuse related to agency intervention for physical abuse?

     

	6. 
	What action did the agency take to address the physical abuse and the substance abuse, if present?
     


2 C. Sexual Abuse Worksheet

	Check One
	 FORMCHECKBOX 
  CPS                               FORMCHECKBOX 
  FC                                   FORMCHECKBOX 
  ADOP

	1. 
	What physical indicators of sexual abuse did you read about and/or observe?

     

	2.  
	What behavioral indicators of sexual abuse did you read about and/or observe?

     

	3. 
	What emotional indicators of sexual abuse did you read about and/or observe?

     

	4. 
	Describe how the agency: (1) conducted an initial assessment of the safety of the target child in foster care and/or any child(ren) remaining in the home, and (2) developed a safety plan with the family for addressing identified safety issues?      

	5. 
	Did you read about and/or observe any indicators of substance abuse?

A. If so, identify.

     
B. If substance abuse is a factor, what indicators of non-substance abusing caregivers or children did you read about and/or observe?

     
C. How is substance abuse related to agency intervention for sexual abuse?

     

	6. 
	What action did the agency take to address the sexual abuse and the substance abuse, if present?
     


D. Neglect Worksheet

	Check One
	 FORMCHECKBOX 
  CPS                               FORMCHECKBOX 
  FC                                   FORMCHECKBOX 
  ADOP

	1. 
	What physical indicators of neglect did you read about and/or observe?

     

	2.  
	What behavioral indicators of neglect did you read about and/or observe?

     

	3. 
	What emotional indicators of neglect did you read about and/or observe?

     

	4. 
	Describe how the agency: (1) conducted an initial assessment of the safety of the target child in foster care and/or any child(ren) remaining in the home, and (2) developed a safety plan with the family for addressing identified safety issues?      

	5. 
	Did you read about or observe any indicators of substance abuse?

A. If so, identify.

     
B. If substance abuse is a factor, what indicators of non-substance abusing caregivers or children did you read about and/or observe?

     
C. How is substance abuse related to agency intervention for neglect?

     

	6. 
	What action did the agency take to address the neglect and the substance abuse, if present?
     


	Interviewing Skills

	Purpose
	The purpose of this activity is to provide an opportunity for the trainee to observe, identify and apply the interviewing skills learned in Keys to Child Welfare classroom training.

	Supervisor/ Training Coordinator
	This activity consists of three parts and should be completed in the trainee’s program area when possible.

Part One: Observe an interview

· Arrange for trainee to observe you or the field practice advisor conduct an interview.

· Brief the trainee on the case and the purpose of the interview.

Part Two: Conduct an interview

· Arrange for trainee to conduct an interview while being observed by you or the field practice advisor.

· Complete the observer worksheet.
Part Three: Document an interview

· Trainee will document the interview and submit for review by the observer.  Documentation should be read for accuracy and good documentation practice per Chapter 80.

Note: The trainee has been introduced to documentation during Week 2 of classroom instruction. The person observing the interview should review the documentation for accuracy.

	Trainee
	Review Interviewing Skills in your Keys to Child Welfare Participant Guide in preparation for this activity.

Part One: Observe an interview

· Observe the interview conducted by your supervisor/training coordinator/field practice advisor.

· Complete the observation worksheet for Part One.

Part Two: Conduct an interview

· Plan and conduct an interview with a client/family.

· Your supervisor/training coordinator/field practice advisor will observe and give you feedback.

· Complete the questions on the worksheet for Part Two.

Part Three: Document an interview

· Trainee will document the interview and submit for review by the observer.


 FORMCHECKBOX 
 Part One: Observe an Interview Worksheet has been completed and reviewed with the trainee.

 FORMCHECKBOX 
 Part Two: Conduct an Interview Worksheet has been completed and reviewed with the trainee.

 FORMCHECKBOX 
 Part Three: Document an Interview has been completed and reviewed with the trainee for accuracy and compliance with Chapter 80.

The trainee has completed all the worksheets, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

	
	

	Trainee


	Date



	Field Practice Advisor


	Date

	Supervisor/Training Coordinator
	Date


	
Part One: Observe an Interview Worksheet

	1. 
	Describe specific examples of how the interviewer engaged the interviewee.

     

	2.  
	Describe specific examples of how the interviewer demonstrated active listening.

     

	3. 
	Describe specific examples of how the interviewer demonstrated Interpersonal Helping Skills:

Respect:

     
Genuineness:

     
Empathy:

     

	4. 
	How long did the interview last?

     

	5. 
	Solution-focused questions provide a format to empower parents to identify their own strengths and resources that can be utilized in resolving the situation or changing an attitude.  Solution-focused questions are: coping, relationship, exception-seeking, scaling, and miracle.  Record and identify type(s) of solution-focused question(s) used during the interview.

     
If no solution-focused question was utilized during the interview, write a solution-focused question that could have effectively been asked during the interview observed.

     

	6. 
	An empathic response is actively listening and then communicating the correct perception about another person’s experience.  Describe a specific example of an empathic response given during the interview.

     
If no empathic response was utilized during the interview, write an empathic response that could have effectively been given during the interview observed.

     

	7. 
	Describe a specific example of how summarization was utilized during the interview:  pulled information together and made connections, obtained clarity and focused discussion, transferred the direction of the interview, reviewed progress of interview, or reviewed and discussed next steps.

     
If no summarization was utilized during the interview, write a summary that could have effectively been given during the interview observed.

     

	8. 
	If anger occurred, what behaviors indicated the occurrence and how was the situation handled?  Give examples.

     

	9. 
	Family-Centered Practice recognizes that families are diverse and have the right to be respected for their special cultural, racial, ethnic, and religious traditions The use of Ethnographic interviewing in the child welfare setting increases the case manager’s understanding of the client’s viewpoints regarding their culture and situation.  Describe a specific example of Ethnographic interviewing used to obtain the client’s viewpoint and culture.

     
If Ethnographic interviewing was not utilized during the interview, explain how it could have been utilized and what benefit might have been derived.

     


	
Part Two: Conduct an Interview Worksheet

	1. 
	Describe specific examples of how the interviewer engaged the interviewee.

     

	2.  
	Describe specific examples of how the interviewer demonstrated active listening.      

	3. 
	Describe specific examples of how the interviewer demonstrated Interpersonal Helping Skills:

Respect:

     
Genuineness:

     
Empathy:

     

	4. 
	How long did the interview last?      

	5. 
	Solution-focused questions provide a format to empower parents to identify their own strengths and resources that can be utilized in resolving the situation or changing an attitude.  Solution-focused questions are: coping, relationship, exception-seeking, scaling, and miracle.  Record and identify type of solution-focused question used during the interview.

     

	6. 
	An empathic response is actively listening and then communicating the correct perception about other person’s experience.  Describe a specific example of an empathic response given during the interview.

     

	7. 
	Describe a specific example of how summarization was utilized during the interview:  pulled information together and made connections, obtained clarity and focused discussion, transferred the direction of the interview, reviewed progress of interview, or reviewed and discussed next steps.

     

	8. 
	If anger occurred, what behaviors indicated the occurrence and how was the situation handled?  Give examples.

     

	9. 
	Family-Centered Practice recognizes that families are diverse and have the right to be respected for their special cultural, racial, ethnic, and religious traditions The use of Ethnographic interviewing in the child welfare setting increases the case manager’s understanding of the client’s viewpoints regarding their culture and situation.  Describe a specific example of Ethnographic interviewing used to obtain the client’s viewpoint and culture.

     


	Assessing Separation and Loss Issues

	Purpose
	To demonstrate ability to identify indicators of present or unresolved issues around separation and loss in active cases.

	CFSR
	Permanency Outcome 2: THE CONTINUITY OF FAMILY RELATIONSHIPS AND CONNECTIONS IS PRESERVED FOR CHILDREN.

Performance Item 13: Visiting with parents and siblings in foster care (case file and interviews with parent(s), child, caseworker, foster  parent(s), service providers)

Purpose of Assessment: To determine if, during the period under review, concerted efforts were made to ensure that visitation between a child in foster care and his or her mother, father, and siblings is of sufficient frequency and quality to promote continuity in the child’s relationship with these close family members.  

	Supervisor/ Training Coordinator
	Select a case to correspond with trainee’s intended program work assignment.  This activity may be completed in conjunction with other activities.

· Review the above CFSR Outcome with the trainee and emphasize the importance

· It should be a case where the adult, parent, or child has exhibited behaviors that indicate a problem in adjusting to loss . 

· The trainee can accompany another case manager or review a case from his/her intended caseload. 

· The case manager should examine how this separation and/or loss experience has affected the parental/child relationship, the child's adjustment, the client's acceptance of services and/or relationships with significant others.

· Supervisor/training coordinator or field practice advisor should be familiar with the case to evaluate the accuracy of the observation by the trainee.

	Trainee
	· Familiarize yourself with the family through interview, observation, and/or reading the case record.

· Complete the worksheet following the observed interview or record review.


The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

	
	

	Trainee


	Date



	Field Practice Advisor


	Date

	Supervisor/Training Coordinator
	Date


	Separation and Loss Issues Worksheet

	Check One
	 FORMCHECKBOX 
  CPS                               FORMCHECKBOX 
  FC                                   FORMCHECKBOX 
  ADOP

	1. 
	Document circumstances surrounding the separation experience and describe the separation experience.      

	2. 
	What emotional/behavioral indicators of loss and grief did you read about and/or observe?       

	3. 
	For the child, what indicators were noted which might relate to his/her developmental stage?      

	4. 
	What actions did the case manager take to lessen the impact of the separation and loss issues for both the child and the parent?      

	5. 
	Were concerted efforts made to ensure that visitation (or other forms of contact if visitation was not possible) between the child and his/her parent was of sufficient frequency to maintain or promote the continuity of the relationship?     

	6. 
	What was your emotional response to the separation and loss issues experienced in this case and how did you process your feelings?      


	Impact of Removal

	Purpose
	The purpose of this activity is to recognize the emotional and behavioral effects of a child’s removal and placement in foster care.

	CFSR
	Safety Outcome 2: CHILDREN ARE SAFELY MAINTAINED IN THEIR HOMES WHENEVER POSSIBLE AND APPROPRIATE.

Performance Item 3: Services to family to protect child(ren) in the home and prevent removal or re-entry into foster care (case file and interviews with caseworker, parent(s), service providers)

Purpose of Assessment: To determine whether, during the period under review, the agency made concerted efforts to provide services to the family to prevent children’s entry into foster care or re-entry after a reunification.

	Supervisor/ Training Coordinator
	Provide the trainee with an opportunity to observe a child removal.

· Review the above CFSR Outcome with the trainee and emphasize the importance

· This activity may be completed in conjunction with Conducting an Assessment or other activities.

· This activity may be completed out of sequence as the opportunity affords itself.

Note: If the trainee has not had an opportunity to observe a removal, select a case record with documentation of a removal and then discuss that experience with the case manager who removed the child.

	Trainee
	Your supervisor/training coordinator/field practice advisor will coordinate the opportunity for you to observe a child removal.

· Be respectful of the parent and child’s feelings regardless of the circumstances necessitating the removal.

· Be sensitive to your own feelings, reactions and trauma.

· Familiarize yourself with the questions on the worksheet prior to observing this action.

· Complete the Impact of Removal Worksheet.


The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

	
	

	Trainee


	Date



	Field Practice Advisor


	Date

	Supervisor/Training Coordinator
	Date


	Impact of Removal Worksheet

	1. 
	What were the circumstances that warranted the removal?      

	2. 
	Did the agency make concerted efforts to provide or arrange for appropriate services for the family to protect children and prevent their entry into foster care or re-entry into foster care after a reunification?      

	3.  
	What were the parent’s (caretaker’s) reactions to the removal?      

	4. 
	How was the child prepared for the placement?       

	5. 
	What personal belongings did the child take with him/her to the placement to comfort him/her?      

	6. 
	Describe the child’s behavioral and emotional response to removal and placement.      

	7. 
	Describe any needs the child had and how those needs were addressed.      

	8. 
	What was your emotional response to the child’s removal and how did you process your feelings?      


	Life History of the Child 

	Purpose
	The purpose of this activity is to raise the awareness of the trainee to the importance of the child’s history and identity.

	CFSR
	Permanency Outcome 2: THE CONTINUITY OF FAMILY RELATIONSHIPS AND CONNECTIONS IS PRESERVED FOR CHILDREN

Performance Item 14:  Preserving connections (interviews with caseworker, parent(s), foster parent(s), child)

Purpose of Assessment: To determine whether, during the period under review, concerted efforts were made to maintain the child’s connections to his or her neighborhood, community, faith, extended family, tribe, school, and friends

	Supervisor/Training Coordinator
	Select a Life History for a child pending adoption.

· If possible, identify a life history for a child other than an infant.

· Provide the trainee with an Adoption Policy Manual.

	Trainee
	The Investigator through the Adoption Case Manager plays a role in a child’s life story.  It is important for each case manager to clearly understand the impact he/she has on the child placed in foster care. 

· Reflect upon your personal childhood prior to reviewing the Child Life History.

· Review Chapter 103.16 of the Adoption Policy Manual.
· Review a child’s Life History and Life Book.
· Complete the Life History of the Child Worksheet indicating your personal response to questions one and two.


Life History of the Child
The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

________________________________________________________________

Trainee
Date

________________________________________________________________

Field Practice Advisor
Date

________________________________________________________________

Supervisor/Training Coordinator
Date

	Life History of the Child Worksheet

	1. 
	Think about and list those things (or persons) that help you capture your history that makes you who you are.  i.e. a baby picture       

	2.  
	Imagine you woke up this morning and only had the clothes on your back.  What three things would you miss the most?      

	3. 
	Review the Life History of the child assigned by your supervisor.  

Form 419 – Background information: Does it reflect background information for maternal and paternal history?  Identify any gaps:      

	4. 
	Describe inquiry conducted with the parent, child, custodian, or other interested party to determine whether the child may be a member of, or eligible for membership in, an Indian tribe.       

	5. 
	Review the Narrative History:  Describe three things discussed in the narrative that would help this child understand who he/she is when he/she is older.      

	6. 
	Describe concerted efforts made to maintain the child’s important connections (for example, neighborhood, community, faith, language, extended family members including siblings who are not in foster care, school, tribe, and/or friends) and preserve this in the child’s Life Book.       

	7. 
	Describe how the child’s Life Book will provide this child with a positive self image.      


	Planning for Safety

	Purpose
	The purpose of this activity is to familiarize the trainee with assessing and planning for child safety. 

	CFSR
	CFRS Safety Outcome 2: Children are safely maintained in their homes whenever possible and appropriate. 

Performance Item 3: Services to family to protect children in the home and prevent removal or re-entry into foster care.

Purpose of Assessment: To determine whether, during the period under review, the agency made concerted efforts to provide services to the family to prevent children’s entry into foster care or re-entry after a reunification.

	Supervisor/ Training Coordinator
	Select a completed investigation for the trainee to review the Safety Assessment and Plan.



	Trainee
	In this activity you will review a completed case record with emphasis on safety issues.

· Review CPS policy 2104.18 – 20 (MT 05-10).

· Review the documentation of a completed investigation selected by your supervisor/training coordinator/field practice advisor.

· Review the safety assessment and safety plan for that case.

· Complete the Planning for Safety Worksheet.


Safety Assessment and Plan

The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

	
	

	Trainee


	Date



	Field Practice Advisor


	Date

	Supervisor/Training Coordinator
	Date


Safety Assessment and Plan Worksheet

	1. 
	Describe the safety factors identified in the assessment. 

     

	2.  
	Indicate the specific facts reflected in the documentation that support the safety factors selected.

     

	3. 
	Describe the Reasonable Efforts utilized and how that is reflected in the Safety Plan.  

     

	4. 
	Describe how the agency made a concerted effort to provide services to the family to prevent removal or re-entry into foster care.      

	5. 
	Describe how the Safety Plan indicates the parents’ participation and agreement.

     

	6. 
	How does the Safety Plan differ from the Family Plan?      


	Assessment Conclusion

	Purpose
	The purpose of this activity is to familiarize the trainee with documentation of a completed investigation. 

	CFSR
	Safety Outcome 2: CHILDREN ARE SAFELY MAINTAINED IN THEIR HOMES WHENEVER POSSIBLE AND APPROPRIATE.

Performance Item 4: Risk assessment and safety management (case file and interviews with caseworker, parent(s), child, foster parent(s), service providers, guardians ad litem)

Purpose of Assessment: To determine whether, during the period under review, the agency made concerted efforts to assess and address the risk and safety concerns relating to the child(ren) in their own homes or while in foster care.

	Supervisor/Training Coordinator
	Select a completed investigation for the trainee to review the documentation.



	Trainee
	In this activity you will review a completed case record with emphasis on the documentation of the investigation.

· Review the documentation of a completed assessment selected by your supervisor/training coordinator/field practice advisor.

· Complete the Assessment Conclusion Worksheet.


The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

	
	

	Trainee


	Date



	Field Practice Advisor


	Date

	Supervisor/Training Coordinator
	Date


Assessment Conclusion Worksheet

	1. 
	Locate the assigned response time for this investigation and indicate what documentation supports the response time compliance.      

	2. 
	Describe how the agency conducted an initial assessment of the risk to the target child in foster care and/or any child(ren) in the family remaining in the home.      

	3.  
	What are the allegations of maltreatment reflected on the assessment conclusion?      

	4. 
	Locate the Reasonable Efforts documentation and how that is reflected in the documentation.      

	5. 
	What does the Maltreatment Summary indicate and what factors supported the finding?      

	6. 
	Describe how the risk assessment tool was utilized to truly assess risk in a family.      


	Meaningful Contacts 

	Purpose
	The purpose of this activity is to recognize that circumstance may determine that more than minimal required contacts may needed to ensure the safety, permanency and well-being of the child. 

	CFSR
	Well-Being Outcome 1: FAMILIES HAVE ENHANCED CAPACITY TO PROVIDE FOR THEIR CHILDREN’S NEEDS.
Performance Item 19: Caseworker visits with child (case file and interviews with caseworker, child, parent(s), foster parent(s), service providers, guardian ad litem, CASA worker)

Purpose of Assessment: To determine whether the frequency and quality of visits between caseworkers and the child(ren) in the case are sufficient to ensure the safety, permanency, and well-being of the child and promote achievement of case goals.

	
	Well-Being Outcome 1: FAMILIES HAVE ENHANCED CAPACITY TO PROVIDE FOR THEIR CHILDREN’S NEEDS.
Performance Item 20: Caseworker visits with parents (case file and interviews with caseworker, parent(s), service providers)

Purpose of Assessment: To determine whether, during the period under review, the frequency and quality of visits between caseworkers and the mothers and fathers of the children are sufficient to ensure the safety, permanency, and well-being of the children and promote achievement of case goals.

	Supervisor/Training Coordinator
	Identify a Family Preservation Case or Foster Care Placement case for review (preferably one of which will be in the case manager's caseload).  You will need to be familiar with the record to determine accuracy of trainee's documentation.

· Review the above CFSR Outcome with the trainee and emphasize the importance

· The gathering of information may be completed in conjunction with other field activities such as,  Identification of Maltreatment Indicators
· Meet with the trainee case manager after the record review to discuss the activity worksheet and complete the sign off at the bottom. 

	Trainee
	· The gathering of information may be completed in conjunction with other field activities such as,  Identification of Maltreatment Indicators
· Review the case record identified for you by your Supervisor/Training Coordinator
· Complete the Meaningful Contacts Worksheet 


The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

________________________________________________________________

Trainee
Date

________________________________________________________________

Field Practice Advisor
Date

________________________________________________________________

Supervisor/Training Coordinator
Date

	Meaningful Contacts Worksheet

	8. 
	During the period under review, what was the most typical pattern of visitation between the Case Manager and the child(ren) in the case? (Select the box that describes the usual pattern of visitation.) 

 FORMCHECKBOX 
More than once a week

 FORMCHECKBOX 
Once a week

 FORMCHECKBOX 
Less than once a week, but at least twice a month

 FORMCHECKBOX 
Less than twice a month, but at least once a month

 FORMCHECKBOX 
Less than once a month

 FORMCHECKBOX 
Never

	9.  
	Identify and document the issues pertaining to the safety, permanency, and well-being of the child and promote achievement of case goals in this case.

     

	10. 
	Describe specific documentation that would support your assessment as to if the quality of the visits between the Case Manager and the child(ren) was sufficient to address issues pertaining to the safety, permanency, and well-being of the child and promote achievement of case goals (for example, did the visits between the Case Manager and the child(ren) focus on issues pertinent to case planning, service delivery, and goal achievement).

     

	11. 
	Write a minimum of three specific questions you would ask the child(ren) that lead you to the determination of how frequent contact should be made on this case to ensure the child’s safety, permanency and well-being.  

     
     
     

	12. 
	During the period under review, what was the most typical pattern of visitation between the Case Manager and the parent in the case? (Select the box that describes the usual pattern of visitation.) 

 FORMCHECKBOX 
More than once a week

 FORMCHECKBOX 
Once a week

 FORMCHECKBOX 
Less than once a week, but at least twice a month

 FORMCHECKBOX 
Less than twice a month, but at least once a month

 FORMCHECKBOX 
Less than once a month

 FORMCHECKBOX 
Never

	13. 
	Describe specific documentation that would support your assessment as to if the quality of the visits between the Case Manager and the parent was sufficient to address issues pertaining to the safety, permanency, and well-being of the child and promote achievement of case goals (for example, did the visits between the Case Manager and the parent focus on issues pertinent to case planning, service delivery, and goal achievement).

     

	14. 
	Write a minimum of three specific questions you would ask the parent that lead you to the determination of how frequent contact should be made on this case to ensure the child’s safety, permanency and well-being.  
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