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	Online Training

	Purpose
	The purpose of this activity is to allow the trainee to obtain a foundation for Foster Care Services.  

	Supervisor/ Training Coordinator


	Please arrange for the trainee to have internet assess.
· Answer questions and clarify any issues the trainee expresses

	Trainee
	Complete Foster Care Case Management:

Case Plan

Physical Needs of a Child

Non-physical Needs of a Child

Independent Living

Contracts

Case Plan Review

Case Plan Review II

Placement Disruption and Returning Home
Legal Proceedings

Foster Parent/ Foster Homes




The trainee has completed the on-line training, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

	
	

	Trainee


	Date



	Field Practice Advisor


	Date

	Supervisor/Training Coordinator
	Date




	Meaningful Contacts 

	Purpose
	The purpose of this activity is to recognize that circumstance may determine that more than minimal required contacts may needed to ensure the safety, permanency and well-being of the child. 

	CFSR
	Well-Being Outcome 1: FAMILIES HAVE ENHANCED CAPACITY TO PROVIDE FOR THEIR CHILDREN’S NEEDS.

Performance Item 19: Caseworker visits with child (case file and interviews with caseworker, child, parent(s), foster parent(s), service providers, guardian ad litem, CASA worker)

Purpose of Assessment: To determine whether the frequency and quality of visits between caseworkers and the child(ren) in the case are sufficient to ensure the safety, permanency, and well-being of the child and promote achievement of case goals.

	
	Well-Being Outcome 1: FAMILIES HAVE ENHANCED CAPACITY TO PROVIDE FOR THEIR CHILDREN’S NEEDS.

Performance Item 20: Caseworker visits with parents (case file and interviews with caseworker, parent(s), service providers)

Purpose of Assessment: To determine whether, during the period under review, the frequency and quality of visits between caseworkers and the mothers and fathers of the children are sufficient to ensure the safety, permanency, and well-being of the children and promote achievement of case goals.

	Supervisor/Training Coordinator
	Identify a Family Preservation Case or Foster Care Placement case for review (preferably one of which will be in the case manager's caseload).  You will need to be familiar with the record to determine accuracy of trainee's documentation.

· Review the above CFSR Outcome with the trainee and emphasize the importance

· The gathering of information may be completed in conjunction with other field activities such as Identification of Maltreatment Indicators
· Meet with the trainee case manager after the record review to discuss the activity worksheet and complete the sign off at the bottom. 

	Trainee
	· The gathering of information may be completed in conjunction with other field activities such as,  Identification of Maltreatment Indicators
· Review the case record identified for you by your Supervisor/Training Coordinator

· Complete the Meaningful Contacts Worksheet 


The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

________________________________________________________________

Trainee
Date

________________________________________________________________

Field Practice Advisor
Date

________________________________________________________________

Supervisor/Training Coordinator
Date

	Meaningful Contacts Worksheet

	1. 
	During the period under review, what was the most typical pattern of visitation between the Case Manager and the child(ren) in the case? (Select the box that describes the usual pattern of visitation.) 

 FORMCHECKBOX 
More than once a week

 FORMCHECKBOX 
Once a week

 FORMCHECKBOX 
Less than once a week, but at least twice a month

 FORMCHECKBOX 
Less than twice a month, but at least once a month

 FORMCHECKBOX 
Less than once a month

 FORMCHECKBOX 
Never

	2.  
	Identify and document the issues pertaining to the safety, permanency, and well-being of the child and promote achievement of case goals in this case.

     

	3. 
	Describe specific documentation that would support your assessment as to if the quality of the visits between the Case Manager and the child(ren) was sufficient to address issues pertaining to the safety, permanency, and well-being of the child and promote achievement of case goals (for example, did the visits between the Case Manager and the child(ren) focus on issues pertinent to case planning, service delivery, and goal achievement).

     

	4. 
	Write a minimum of three specific questions you would ask the child(ren) that lead you to the determination of how frequent contact should be made on this case to ensure the child’s safety, permanency and well-being.  

     
     
     

	5. 
	During the period under review, what was the most typical pattern of visitation between the Case Manager and the parent in the case? (Select the box that describes the usual pattern of visitation.) 

 FORMCHECKBOX 
More than once a week

 FORMCHECKBOX 
Once a week

 FORMCHECKBOX 
Less than once a week, but at least twice a month

 FORMCHECKBOX 
Less than twice a month, but at least once a month

 FORMCHECKBOX 
Less than once a month

 FORMCHECKBOX 
Never

	6. 
	Describe specific documentation that would support your assessment as to if the quality of the visits between the Case Manager and the parent was sufficient to address issues pertaining to the safety, permanency, and well-being of the child and promote achievement of case goals (for example, did the visits between the Case Manager and the parent focus on issues pertinent to case planning, service delivery, and goal achievement).

     

	7. 
	Write a minimum of three specific questions you would ask the parent that lead you to the determination of how frequent contact should be made on this case to ensure the child’s safety, permanency and well-being.  

     
     
     


	Court Hearings

	Purpose
	The purpose of this activity is to familiarize the trainee with the different types and functions of the Juvenile Court Hearings.

	Supervisor/Training Coordinator
	Supervisor/training coordinator or field practice advisor should identify Juvenile Court Hearings including each of the following types:

· 72 Hour Hearing

· Adjudicatory Hearing

· Dispositional Hearing

· Motion / Extension Hearing

· Termination of Parental Rights

Note: The activity may be completed out of sequence when circumstances dictate.

	Trainee
	Your supervisor/training coordinator or field practice advisor will identify Juvenile Court Hearings for you to observe.

· Review 1002 Placement Authority Review the case information with the primary case manager to familiarize yourself prior to each hearing.

· Complete the corresponding worksheet for each Juvenile Court hearing observed.


72 Hour Hearing

 FORMCHECKBOX 
 A. 72 Hour Hearing 

 FORMCHECKBOX 
 B. Adjudicatory Hearing

 FORMCHECKBOX 
 C. Dispositional Hearing

 FORMCHECKBOX 
 D. Motion/Extension Hearing

 FORMCHECKBOX 
 E. Termination of Parental Rights Hearing

The trainee has completed all the worksheets, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

	Trainee


	Date



	Field Practice Advisor


	Date

	Supervisor/Training Coordinator
	Date


72 Hour Hearing

	1. 
	What is the primary function of this hearing and is the hearing referred to by any other name in your county?      

	2.  
	Who attended this hearing and what was their role/function in the court process?      

	3. 
	What were the circumstances that brought this matter before the court?      

	4. 
	What preparation did the CM and SAAG do for this hearing?      

	5. 
	What was the outcome of this hearing?      


Adjudicatory Hearing

	1. 
	What is the primary function of this hearing and is the hearing referred to by any other name in your county?      

	2.  
	Who attended this hearing and what was their role/function in the court process?

     

	3. 
	How did this hearing differ from the 72 Hour Hearing?      

	4. 
	What preparation did the CM and SAAG do for this hearing?      

	5. 
	What was the outcome of this hearing?      

	6. 
	What were the circumstances that brought this matter before the court?      


Dispositional Hearing

	1. 
	What is the primary function of this hearing and is the hearing referred to by any other name in your county?      

	2.  
	Who attended this hearing and what was their role/function in the court process?

     

	3. 
	How did this hearing differ from the Adjudicatory Hearing?      

	4. 
	What preparation did the CM and SAAG do for this hearing?      

	5. 
	What was the outcome of this hearing?      

	6. 
	What were the circumstances that brought this matter before the court?      


Motion / Extension Hearing

	1. 
	What is the primary function of this hearing and is the hearing referred to by any other name in your county?      

	2.  
	Who attended this hearing and what was their role/function in the court process?

     

	3. 
	Was there a Permanency ruling made at this hearing; and if so, what was the ruling?      

	4. 
	What preparation did the CM and SAAG do for this hearing?      

	5. 
	What was the outcome of this hearing?      

	6. 
	What were the circumstances that brought this matter before the court?      


Termination of Parental Rights

	1. 
	What were the circumstances that brought this matter before the court?      

	2.  
	Who attended this hearing and what was their role/function in the court process?

     

	3. 
	How long has this child been in placement and has an adoption resource been identified?      

	4. 
	What preparation did the CM and SAAG do for this hearing?      

	5. 
	What was the outcome of this hearing?      


	Family Team Meeting

	Purpose
	The purpose of this activity is familiarizing the trainee with the Family Team Meeting.

	CFSR
	Well-Being Outcome 1: FAMILIES HAVE ENHANCED CAPACITY TO PROVIDE FOR THEIR CHILDREN’S NEEDS.

Performance Item 18: Child and family involvement in case planning (case file and interviews with caseworker, parent(s), child, foster parent(s), service providers)

Purpose of Assessment: To determine whether, during the period under review, concerted efforts were made (or are being made) to involve parents and children (if developmentally appropriate) in the case planning process on an ongoing basis.

	Supervisor/ Training Coordinator
	Provide the trainee with an opportunity to observe a Family Team Meeting 

· Review the above CFSR Outcome with the trainee and emphasize the importance

· Must be conducted by a DFCS approved FTM facilitator.

· Preferably this observation should take place during Week 7 of the training.

Note: The activity may be completed out of sequence when circumstances dictate.

	Trainee
	Your supervisor/training coordinator or field practice advisor will arrange for you to observe a Family Team Meeting.

· Review the case record (and/or discuss the case with the case manager) to familiarize yourself with the case history prior to attending the Family Team Meeting

· Attend the Family Team Meeting and complete the FTM Worksheet.


Family Team Meeting

The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

Trainee


Date

Field Practice Advisor


Date

Supervisor/Training Coordinator


Date

	Family Team Meeting Worksheet

	1. 
	List all basic family engagement practices/interviewing skills (e.g., reflection, reframing, active listening, and open ended questioning) you observed the Facilitator use during the FTM. How did using these practices impact the FTM process?      

	2.  
	If a Family/Case plan was written during the FTM, answer the following:
A. How did the FTM Facilitator involve the family in writing/creating the Family/Case Plan?      
B. How did the FTM Facilitator help family members engage with/commit to meeting the Goals of the Family/Case Plan?      
C. Did all FTM members connect with/buy into the plan? Explain.      

	3. 
	How did THE FTM Facilitator handle conflict during the FTM? Be specific!
     

	4. 
	How did the FTM Facilitator help all FTM team members, professionals and family support members, feel connected to/part of the FTM process? (Be specific)      

	5. 
	If a placement decision was the result of the FTM, answer the following: 
A. How did the FTM Facilitator involve the family in making the placement decision?      
B. How did the FTM Facilitator help the family engage with/commit to the Placement decision?      

	6. 
	Describe how the child (if present) was included in the FTM.      


	Prevention of Unnecessary Placement Program - PUP

	Purpose
	The purpose of this activity is for the trainee to demonstrate the knowledge of program requirements by completing a PUP packet for staffing.

	CFSR
	Well-Being Outcome 1: FAMILIES HAVE ENHANCED CAPACITY TO PROVIDE FOR THEIR CHILDREN’S NEEDS.

Performance Item 17: Needs and services of child, parents, and foster parents (case file and interviews with caseworker, child, parent(s), foster parent(s), service providers, guardian ad litem)
Purpose of Assessment: To determine whether, during the period under review, the agency made concerted efforts to assess the needs of children, parents, and foster parents (both at the child’s entry into foster care [if the child entered during the period under review] or on an ongoing basis) to identify the services necessary to achieve case goals and adequately address the issues relevant to the agency’s involvement with the family, and provided the appropriate services.

	Supervisor/ Training Coordinator
	 The supervisor/training coordinator or field practice advisor should demonstrate where in GA Shines this information would be recorded.
Identify a case that needs PUP services to reduce the risk contributing to child maltreatment.  If an active case is not available then select a case record that has clearly documented the information needed to properly staff a family for PUP 
Review the above CFSR Outcome with the trainee and emphasize the importance

· Provide the trainee with the case information needed to properly staff a case for PUP funding.

· Ensure the trainee has access to the CPS policy manual reference.

· Provide the trainee with the local protocol for presenting case for PUP funding.

· Answer questions and clarify any misconceptions the trainee expresses.

· The supervisor/training coordinator or field practice advisor should have the trainee present the case per local protocol.

· For situations where the trainee has reviewed an existing case, have the trainee present the request in a mock staffing.

	Trainee
	Your supervisor/training coordinator or field practice advisor will provide you with a case needing PUP services.

· Review your CPS policy manual 2107.15-25 and FC policy 1016.34.

· Complete the PUP worksheet first.

· Present the case per local protocol for funding.

· Ask your supervisor/training coordinator or field practice advisor for clarification of any questions you may have.


The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

Trainee
Date

Field Practice Advisor
Date

Supervisor/Training Coordinator
Date

	PUP Worksheet

	1. 
	 Describe the services the agency provided to the parent to meet the identified needs with respect to reunification to ensure the safety and well-being of the child(ren).      

	2. 
	Describe the financial crisis the family is experiencing.       

	3.  
	Describe the unavoidable circumstances contributing to this crisis.      

	4. 
	Is the family’s difficulty chronic and reflecting a lifestyle of crisis?       

	5. 
	Describe how the family will maintain the changes once PUP is utilized.      

	6. 
	Describe the requested PUP services and how they will stabilize the family and reduce the significant risk of maltreatment.      

	7. 
	Review a PUP file in GA Shines.


	Child Placement 

	Purpose
	The purpose of this activity is to raise the awareness of the trainee to the importance of the maintaining family relationships and connections.

	CFSR
	Permanency Outcome 2: 
THE CONTINUITY OF FAMILY RELATIONSHIPS AND CONNECTIONS IS PRESERVED FOR CHILDREN.

Performance Item 11: Proximity of foster care placement (case file and interviews with caseworker, parent(s), foster parent(s))

Purpose of Assessment: To determine whether, during the period under review, concerted efforts were made to ensure that the child’s foster care placement was close enough to the parent(s) to facilitate face-to-face contact between the child and the parent(s) while the child was in foster care.

	
	Permanency Outcome 2:
THE CONTINUITY OF FAMILY RELATIONSHIPS AND CONNECTIONS IS PRESERVED FOR CHILDREN.

Performance Item 12: Placement with siblings (case file and interviews with caseworker, parent(s), foster parent(s), child)

Purpose of Assessment: To determine if, during the period under review, concerted efforts were made to ensure that siblings in foster care are placed together unless a separation was necessary to meet the needs of one of the siblings.

	Supervisor/Training Coordinator
	Identify a Foster Care case record containing a sibling group.

· Review the above CFSR Outcome with the trainee and emphasize the importance

· Arrange for the trainee to review the placement history of the sibling group

· Instruct trainee to review Foster Care Policy: 1009.7 Preserving Sibling Connections to their Families, 1009.8 When Siblings are Placed in Separate Homes, and 1016.30 Sib-Incentive 

	Trainee
	· Review 1009.7 Preserving Sibling Connections to their Families ,1009.8 When Siblings are Placed in Separate Homes, and 1016.30 Sib-Incentive of the Foster Care Policy Manual.
· Review a child’s placement history and supportive documentation.
· Complete the Child Placement Worksheet 


The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

________________________________________________________________

Trainee
Date

________________________________________________________________

Field Practice Advisor
Date

________________________________________________________________

Supervisor/Training Coordinator
Date

	Child Placement Worksheet

	1. 
	Describe how the child(ren)’s current or most recent placement close enough to his/her parents or other potential permanent caregiver to facilitate frequent face-to-face contact between the child and the parents while the child.

     

	2.  
	If the answer to question 1 is the child(ren)’s current or most recent placement is not within a reasonable travel time of 1 hour, describe the reason for the location of the child’s current or most recent placement based on the child’s needs.

      

	3. 
	Are the children placed with all siblings who also were in foster care?      

	4. 
	If the answer to question 3 is No, describe the valid reason for the child’s separation from the siblings (for example, the separation was necessary to meet the needs of one of the siblings, to address safety concerns for one or more of the siblings, or to accommodate a large sibling group).      

	5. 
	Was the Sib-Incentive explained and offered to potential foster care placements to support the sibling group being placed together?      


	Family Visitation

	Purpose
	The purpose of this activity is to increase the awareness of CPS workers to the separation, loss and attachment problems children experience when removed from their homes and placed in a foster care placement. 

	CFSR
	Permanency Outcome 2: THE CONTINUITY OF FAMILY RELATIONSHIPS AND CONNECTIONS IS PRESERVED FOR CHILDREN

Performance Item 13: Visiting with parents and siblings in foster care (case file and interviews with parent(s), child, caseworker, foster  parent(s), service providers)
Purpose of Assessment: To determine if, during the period under review, concerted efforts were made to ensure that visitation between a child in foster care and his or her mother, father, and siblings is of sufficient frequency and quality to promote continuity in the child’s relationship with these close family members.  

	
	Permanency Outcome 2: THE CONTINUITY OF FAMILY RELATIONSHIPS AND CONNECTIONS IS PRESERVED FOR CHILDREN

Performance Item 16: Relationship of child in care with parents (interviews with child, parent(s), foster parent(s), service providers) 

 Purpose of Assessment: To determine whether, during the period under review, concerted efforts were made to promote, support, and/or maintain positive relationships between the child in foster care and his or her mother and father or other primary caregiver(s) from whom the child had been removed through activities other than just arranging for visitation.

	Supervisor/ Training Coordinator
	Arrange for the trainee to observe a visitation of a foster child with his/her parent from whom he/she was removed and for whom reunification is the plan.

· Review the above CFSR Outcome with the trainee and emphasize the importance

· The child should be old enough to express their feelings.

· Provide the trainee the opportunity to review the case record and familiarize themselves with the circumstances which resulted in placement.

· When possible have the trainee transport the child to and from the visit to provide the opportunity to talk with the child in a neutral environment for the child.

· Request for the trainee to visit the foster home either before or after the visit and observe the child interaction with the foster family.

· Encourage the trainee to discuss their emotional response to the visit.

	Trainee
	Your supervisor/training coordinator will arrange for you to observe the interaction between the child and their birth family and the foster home.

· Review the case record and familiarize yourself with the circumstances which resulted in placement.

· Engage with the child in non-threatening conversation while transporting the child to the visit about their feelings on their current situation.

· Observe the child’s interaction with the foster family.

· Observe the child’s interaction with the birth parents during the visit.

· Complete the Family Visitation Worksheet.


The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

________________________________________________________________

Trainee
Date

________________________________________________________________

Field Practice Advisor
Date

________________________________________________________________

Supervisor/Training Coordinator
Date

	Family Visitation Worksheet

	1. 
	Describe the indicators that show the child is or may be attached to the birth parent.      

	2.  
	Describe behaviors or conditions which suggest that separation and loss are still an issue for the child and/or birth parent.      

	3. 
	Describe the child’s demeanor before, during and after the visit.       

	4. 
	Describe concerted efforts made to promote, support, and otherwise maintain a positive and nurturing relationship between the child in foster care and his/ her parent.      

	5. 
	Describe concerted efforts made to ensure that visitation (or other forms of contact if visitation was not possible) between the child and his/her parent was of sufficient frequency to maintain or promote the continuity of the relationship.      

	6. 
	Describe behaviors or conditions that indicate the child’s attachment and adjustment to the foster home placement.  How long has the child been in this placement?      

	7. 
	Observe and document the child’s foster home placement.       

	8. 
	Describe your emotional response to this activity.      


	Diligent Search

	Purpose
	The purpose of this activity is to recognize the importance of locating relative placements for child(ren) to preserve the continuity of family relationships.

	CFSR
	Permanency Outcome 2: THE CONTINUITY OF FAMILY RELATIONSHIPS AND CONNECTIONS IS PRESERVED FOR CHILDREN
Performance Item 15: Relative placement (case file and interviews with caseworker, child’s caregiver, parent(s), child)
Purpose of Assessment: To determine whether, during the period under review, concerted efforts were made to place the child with relatives when appropriate.

	Supervisor/ Training Coordinator
	Provide the trainee with an opportunity to review the documentation of a child removal in a case record.

· Review the above CFSR Outcome with the trainee and emphasize the importance

· Direct trainee to CPS and FC policy requirements for the diligent search 

· This activity may be completed in conjunction with other activities.

· This activity may be completed out of sequence as the opportunity affords itself.

	Trainee
	· Your supervisor/training coordinator/field practice advisor will to provide you a case record documenting a child removal to review.

· Review policy references for CPS and FC regarding diligent search requirements.

· Pay special attention to the documentation of the identification of relatives as part of the diligent search

· Familiarize yourself with the questions on the worksheet prior to observing this action.

· Complete the Diligent Worksheet.


Diligent Search

The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

	
	

	Trainee


	Date



	Field Practice Advisor


	Date

	Supervisor/Training Coordinator
	Date


	Diligent Search Worksheet

	1. 
	Describe the agency’s efforts or lack of efforts to identify and locate the non-custodial parent.

     

	2. 
	Describe the agency’s efforts or lack of efforts to locate and evaluate paternal relatives (including reasons why relatives were not considered as placement resources, if relevant) if appropriate.
     

	3. 
	List the paternal relatives identified and indicate which were/were not contact and why.

     

	4. 
	Describe the agency’s efforts or lack of efforts to locate and evaluate maternal relatives (including reasons why relatives were not considered as placement resources, if relevant) if appropriate.
     

	5. 
	List the maternal relatives identified and indicate which were/were not contact and why.

     

	6. 
	If the child is placed with a relative, identify the relationship of that relative to the child and provide details of the placement; for example, appropriateness, how long the child has been in that placement, etc.

      

	7. 
	Determine who in your office has access to ACCURIT.  You can view AACURIT at: Welcome to Accurint Government.  What is the function of ACCURIT and how will it benefit you in your diligent search?

     


	Foster Care Case Plan

	Purpose
	The purpose of this activity is to familiarize the trainee with the Foster Care Case Plan and identify critical documentation prior to classroom instruction.  

	CFSR
	Well-Being Outcome 2: CHILDREN RECEIVE APPROPRIATE SERVICES TO MEET THEIR EDUCATIONAL NEEDS.

Performance Item 21: Educational needs of the child (case file and interviews with caseworker, child, foster parent(s), parent(s), service providers)  

Purpose of Assessment: To assess whether, during the period under review, the agency made concerted efforts to assess children’s educational needs at the initial contact with the child (if the case was opened during the period under review) or on an ongoing basis (if the case was opened before the period under review), and whether identified needs were appropriately addressed in case planning and case management activities.

	
	Well-Being Outcome 2: CHILDREN RECEIVE ADEQUATE SERVICES TO MEET THEIR PHYSICAL AND MENTAL HEALTH NEEDS.

Performance Item 22: Physical health of the child (case file and interviews with caseworker, foster parent(s), parent(s), medical service providers, guardian ad litem, service providers)

Purpose of Assessment: To determine whether, during the period under review, the agency addressed the physical health needs of the child, including dental health needs

	
	Well-Being Outcome 3: CHILDREN RECEIVE ADEQUATE SERVICES TO MEET THEIR PHYSICAL AND MENTAL HEALTH NEEDS.

Performance Item 23: Mental/behavioral health of the child (case file and interviews with caseworker, foster parent(s), parent(s), child, service providers, guardian ad litem)

Purpose of Assessment: To determine whether, during the period under review, the agency addressed the mental/behavioral health needs of the child(ren).

	Supervisor/ Training Coordinator
	This activity is designed to provide the trainee with an overview of the case plan in CPRS or GA Shines.

· Review the above CFSR Outcome with the trainee and emphasize the importance

· The supervisor/training coordinator or field practice advisor should provide the trainee with an opportunity to review an actual case plan entry on the CPRS or GA Shines.

· Emphasize to the trainee the importance of individualizing the case plan.

	Trainee
	· Your supervisor/training coordinator or field practice advisor will provide you the opportunity to review an actual case plan entry on the CPRS  or GA Shines.

· You are not expected to be able to complete a case plan at this phase of your training.

· Review and complete the Foster Care Case Plan Worksheet.


The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

Trainee


Date

Field Practice Advisor


Date

Supervisor/Training Coordinator


Date

	Foster Care Case Plan Worksheet

	1. 
	Describe how the agency made a concerted effort to assess the child(ren)’s educational needs.

     

	2. 
	Describe how the agency addressed the child(ren)’s educational needs through appropriate services.

     

	3. 
	Describe how the agency addressed the child(ren)’s physical health care needs.

     

	4. 
	Describe how the agency addressed the child(ren)’s dental health care needs.

     

	5. 
	Describe how the agency addressed the child(ren)’s assessed mental/behavioral health needs either initially or on an ongoing basis.

     

	6. 
	Describe how the SSCM individualized the steps in the case plan.      

	7. 
	How did the Safety Plan and the Case Plan differ?      

	8.  
	Identify the strengths and resources of the family and indicate how they were utilized in the Case Plan.      

	9. 
	Describe how the case manager engaged the family in the planning process.

     

	10. 
	Describe the family participation in the case plan goals/steps and their level of commitment to completing the Case Plan.      

	11. 
	Describe the role of the Juvenile Court in the Case Plan.       

	12. 
	Describe your feelings about what you observed.      


	Case Plan Review

	Purpose
	The purpose of this activity is to familiarize the trainee with the case plan review process.

	CFSR
	Permanency Outcome 1: CHILDREN HAVE PERMANENCY AND STABILITY IN THEIR LIVING SITUATIONS.

Performance Item 7: Permanency goal for child (case file and interviews with caseworker and other relevant persons involved in the case, including the child, when age appropriate, parent(s), foster parent(s), service providers, CASA workers, guardian ad litem)

Purpose of Assessment: To determine whether appropriate permanency goals were established for the child in a timely manner.

	
	Permanency Outcome 1: CHILDREN HAVE PERMANENCY AND STABILITY IN THEIR LIVING SITUATIONS.

Performance Item 8: Reunification, guardianship, or permanent placement with relatives (case files and interviews with caseworker, child, parent(s), foster parent(s), guardian ad litem, service providers)

Purpose of Assessment: To determine whether concerted efforts were made, or are being made, during the period under review, to achieve reunification, guardianship, or permanent placement with relatives in a timely manner.  

	Supervisor/ Training Coordinator
	Identify a case plan scheduled for review. 

· Review the above CFSR Outcome with the trainee and emphasize the importance

· Preferably select a case file for which the trainee will have case management responsibilities.

· Review the foster care case plan procedure in your county.

· Arrange for the trainee to observe the case plan review with the family.

	Trainee
	Your supervisor/training coordinator or field practice advisor will identify a case plan review for you to observe.

· Review Chapter 1007 in the Foster Care policy manual prior to completing this activity.

· Review the case record identified by your supervisor to identify the risk and safety issues.

· Observe the case review process and complete the Foster Case Plan Review Worksheet.


The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

Trainee
Date

Field Practice Advisor
Date

Supervisor/Training Coordinator
Date

	Case Plan Review Worksheet

	1. 
	Identify the case review method primarily used in your county.       

	2.  
	Identify the persons present for the case plan review and the role of each.      

	3. 
	Describe the parent’s participation in the case plan process.      

	4. 
	Describe the role of the SSCM in the case plan review process.      

	5. 
	What is the permanency goal of this case plan and are all the parties in agreement with the plan?      

	6. 
	Were all permanency goals in effect during the period under review established in a timely manner?
     

	7. 
	Describe how the case plan provides for the child’s safety and permanency.      

	8. 
	Describe how the agency and court making (or did they make) concerted efforts to achieve the goal (or these goals, if there are concurrent goals) in a timely manner.      

	9. 
	Describe the role of the Court in the case plan review process.       


	Foster Care Fiscal Services

	Purpose
	The purpose of this activity is to demonstrate the Trainee understands the correct procedure for checking and authorizing the foster care invoice.

	Supervisor/ Training Coordinator
	GA Shines will authorize the per diem in the system while non-GA Shines counties will use the Form 527 and Form 529.

Assign a minimum of ten foster care invoices for the trainee to review.

· Review local protocols and procedures for processing foster care invoices.

· Foster care invoices should be for cases identified for the Trainee to assume case management services.

· Answer questions and clarify any misconceptions the trainee expresses.

	Trainee
	Your supervisor/training coordinator or field practice advisor will provide you with the local procedures for processing Foster Care invoices and assign invoices for your approval.

· Review Chapter 1016 in the Foster Care policy manual.

· Review the foster care Invoices assigned by your supervisor/training coordinator.

· Complete the Foster Care Fiscal Services Worksheet.


The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

Trainee
Date

Field Practice Advisor
Date

Supervisor/Training Coordinator
Date

	Foster Care Fiscal Services Worksheet

	1. 
	The FFC Basic Service rate for DFCS family foster home is:

Birth through age 5      $      
Age 6 through age 12  $      
Age 13 and over           $      
The IFC Basic rate        $      
Privately Supervised  FFC $     

	2.  
	Children entering foster care are entitled to an initial clothing allowance within the first six months in the following amounts:

Birth through age 12     $      
Age 13 and over            $      

	3. 
	Identify any county specific benefits such as allowances.      

	4. 
	Check the foster care invoices assigned by your supervisor/training coordinator.  GA Shines will authorize the per diem in the system while non-GA Shines counties will use the Form 527 and Form 529.  Answer according to the system being utilized in your county.

 FORMCHECKBOX 
 Per diem rate   FORMCHECKBOX 
 Date on invoice agrees with Form 529

 FORMCHECKBOX 
 Program code on Form 529 agrees with case record

 FORMCHECKBOX 
 Invoice is correctly completed and signed




	Comprehensive Child and Family Assessment

	Purpose
	The purpose of this activity is to familiarize the trainee with the requirements and benefits of the Comprehensive Child and Family Assessment.

	CFSR
	Permanency Outcome 1: CHILDREN HAVE PERMANENCY AND STABILITY IN THEIR LIVING SITUATIONS
Performance Item 6: Stability of foster care placement (case files and interviews with caseworker, foster parent(s), child)

Purpose of Assessment: To determine if the child in foster care is in a stable placement at the time of the onsite review and that any changes in placement that occurred during the period under review were in the best interest of the child and consistent with achieving the child’s permanency goal(s).

	
	Well-Being Outcome 1: FAMILIES HAVE ENHANCED CAPACITY TO PROVIDE FOR THEIR CHILDREN’S NEEDS.

Performance Item 17: Needs and services of child, parents, and foster parents (case file and interviews with caseworker, child, parent(s), foster parent(s), service providers, guardian ad litem)
Purpose of Assessment: To determine whether, during the period under review, the agency made concerted efforts to assess the needs of children, parents, and foster parents (both at the child’s entry into foster care [if the child entered during the period under review] or on an ongoing basis) to identify the services necessary to achieve case goals and adequately address the issues relevant to the agency’s involvement with the family, and provided the appropriate services.

	Supervisor/ Training Coordinator
	Emphasize to the trainee the importance and function of the Comprehensive Child and Family Assessment.  

· Review the above CFSR Outcome with the trainee and emphasize the importance

· Make available the Foster Care policy manual and Appendix A.

· Select a Comprehensive Child and Family Assessment for the trainee to review (preferably a case the trainee will be assigned).

· Answer questions and clarify any misconceptions the trainee expresses.



	Trainee
	You supervisor/training coordinator or field practice advisor will assign a Comprehensive Child and Family Assessment to review and compare against the required Standards. 

· Review 1006.1, 1016.6 & Appendix A of your Foster Care policy manual.

· Compare a Comprehensive Child and Family Assessment to the Standards outlined in Appendix A.

· Complete the Comprehensive Child and Family Assessment Worksheet.


The trainee has completed the worksheet, demonstrated satisfactory comprehension of the subject and received feedback from the supervisor/training coordinator and/or field practice advisor. 

Trainee
Date

Field Practice Advisor
Date

Supervisor/Training Coordinator
Date

	Comprehensive Child and Family Assessment Worksheet

	1. 
	What is the required time frame for children entering foster care to have a Health Check (Early and Periodic Screening, Diagnostic and Treatment –EPSDT)? 

     
Was that requirement met in this case?      

	2.  
	Using Appendix A of your Foster Care policy manual, fill-in the blanks for the following:

The Family Team meeting must be held within       number of days following the 72 Hour hearing.

The MDT meeting must be held within       number of days following the 72 Hour hearing.

The       is responsible for scheduling the above and making the referral to the provider.

The provider has       hours to accept or reject the referral.

      calendar days before the MDT, DFCS must send notice of the meeting, and the intent to develop the initial case plan to the birth parent. 

Within       days of the referral, the Provider will facilitate the MDT meeting. Initial case plan is completed.

Within       days of the child being in care, the initial case plan is submitted to Juvenile Court.

Within       days of the referral, the Provider submits final written report and an assessment invoice to the designated county staff member. (Unless a waiver was requested.)

	3. 
	Review the Comprehensive Child and Family Assessment assigned by your supervisor and complete the following:

The child entered foster care on      .

The 72 hour hearing was held on      .

The provider referral was made on      .

The provider accepted / rejected the referral on      .

The Family Team meeting was held on      .

List who attended the FTM: 
The MDT was held on 
List who attended the MDT: 
Indicate the date the case plan was submitted to the court:      

	4. .
	Identify the components reflected in your Assessment and the maximum amount of reimbursement allowed per Appendix A. 

Family Assessment



$     one child








$     /additional child

Educational Component


           $     /child


Medical Component (includes Dental

$     /child

and Developmental screen)


$     /child

Psychological




$     /child

Match Profile Instrument (MPI)

           $     /child

	5. 
	Review the BACKGROUND INFORMATION FOR STATE AGENCY CHILD FORM 419.

If this child were to be placed for adoption, is the information provided sufficient for the adoptive parents to make informed medical decisions?      
Does this form present a comprehensive genealogy that would ensure that all possible relative placements have been explored?      
If not, what additional information should be included?      
Is that information available?      

	6. 
	Describe the information contained in the Educational Evaluation Report.  How will that information be utilized in the child’s placement?       

	7. 
	Describe how the child’s current placement is stable and meets the needs of the child as identified in the CCFA.      


	Policy Exercise

	Purpose
	Trainee should be familiar with using his/her manual so that he/she can locate specific policy cites.  Even after years of practice, it is common for case managers to refer to his/her manual for guidance as opposed to practicing from memory.  It is important for case managers to master the skill of correctly applying corresponding policy to their practice.

	Supervisor/Training Coordinator
	This is an open book exercise and the trainee SHOULD use his/her policy manual in completing the questions.
· Trainees should be cautioned that this is an individual activity and sharing or obtaining answers from coworker is not allowed.

· All trainees that will be performing any CPS function must complete this activity.

· The activity score will be reflected in the Certification justification.

· Each question carries the value of 2 points.

· Questions with multiple parts to the answer must be correctly answered to receive credit.

NOTE: This activity can be performed at any point during field practice, but must be completed by the end of the final week so that the field program specialist or supervisor/training coordinator can review and score the trainees’ answers.    

	Trainee
	Using a current Foster Care policy manual complete the following policy questions:

· Questions and answers are current with MT 05-10.

· This is an individual activity and sharing or obtaining answers from coworker is not allowed.

· Indicate the policy reference where the answer was obtained and complete the requested information.

· The activity score will be reflected in the certification decision.


The policy exercise has been reviewed with the trainee: Score ___________

Trainee
Date

Field Practice Advisor
Date

Supervisor/Training Coordinator
Date

	Foster Care Policy Exercise

	1. 
	Policy Reference

     
	What are the goals of Georgia Foster Care?

     

	2. 
	Policy Reference

     
	Who is eligible for foster care placement?

     

	3. 
	Policy Reference

     
	When is the initial case plan completed and submitted to the court?

     

	4. 
	Policy Reference

     
	When does the initial review of the case plan take place?

     

	5. 
	Policy Reference

     
	After the initial review, how frequently do periodic reviews occur?

     

	6. 
	Policy Reference

     
	What is the duration of an Order of temporary custody and from what point is the time frame calculated?

     

	7. 
	Policy Reference

     
	Define the meaning of “Permanency Hearing” and when does the initial permanency hearing occur?

     

	8. 
	Policy Reference

     
	If there are not compelling reasons to not file, at what point in the life of the case must a Termination of Parental Rights (TPR) petition be filed?      

	9. 
	Policy Reference

     
	There are three methods of review following a child’s placement into custody that comply with Federal review requirements.  Identify each method with a description of each.       

	10. 
	Policy Reference

     

	The Juvenile Court has the authority to issue an order of disposition granting custody of a child to a relative, non-relative, custodian in another state or an agency or organization until the child’s 18th birthday.  Before entering such an order, two findings by the court is required, what are they?      

	11. 
	Policy Reference

     
	Define the term concurrent planning and the goals of concurrent planning?

     

	12. 
	Policy Reference

     
	Before reunification may occur, Georgia law outlines two special provisions that must be applied per policy 1006.4(7).  What are they?       

	13. 
	Policy Reference

     
	Before making a decision to file a petition for termination of     parental rights, approval must be confirmed in writing by whom?      

	14. 
	Policy Reference

     
	Within how many days of approval must the termination packet be submitted to the agency SAAG?      

	15. 
	Policy Reference

     
	Define the term “compelling reason”.      

	16. 
	Policy Reference

     
	What must the county department do when considering unsupervised visits, overnight visits between the child and his/her parent, relative or person who previously had custody; and/or was involved in the maltreatment of the child?      


	17. 
	Policy Reference

     
	What is “JJ”?      

	18. 
	Policy Reference

     
	Does the department allow for grandparent/s to visit the child in care if it is deemed important for the child?  
     

	19. 
	Policy Reference

     
	The case manager may provide aftercare services/placement supervision up to ____ months (or longer ordered by the court) to support the reunified family. 

	20. 
	Policy Reference

     
	Identify the ideal placement for a child as described in policy.

     

	21. 
	Policy Reference

     
	Name four essential documents the foster parent must be supplied and the time requirements for providing.

     

	22. 
	Policy Reference

     
	What is the department’s position on placing siblings?

     

	23. 
	Policy Reference

     
	State the department’s position on corporal punishment as a method of disciplining children in DFCS foster care placement.  

     

	24. 
	Policy Reference

     
	What is the initial clothing allowance for a child entering foster care?

     

	25. 
	Policy Reference

     
	What are examples of First Placement/Best Placement Wrap-Around Services (Promoting Safe and Stable Families?)  List four examples. 

	26. 
	Policy Reference

     
	Is the department required to give the parent written notice of intent to change the placement?

     

	27. 
	Policy Reference

     
	What is the requirement for a child to have a psychological evaluation?

     

	28. 
	Policy Reference

     
	A TPR petition must be filed when the child has been in care       or compelling reasons must be documented in the case plan as to why the agency did not file.  

	29. 
	Policy Reference

     
	Motions to extend custody must be filed at least how many days prior to expiration of a current order? 

     

	30. 
	Policy Reference

     
	What age child is required by law to be transported in a child restraint device? 

     

	31. 
	Policy Reference

     
	Describe the time frame and process for applying for Medicaid when a child enters placement.

     

	32. 
	Policy Reference

     
	What, if any, notice must the department give to foster parents before moving a child?

     

	33. 
	Policy Reference

     
	Describe the benefits of the Life Book and when it should be done.

     

	34. 
	Policy Reference

     
	List the four circumstances in which the Juvenile Court may consider a child deprived.

     

	35. 
	Policy Reference

     
	Which juvenile court has venue in a deprivation proceeding?

     

	36. 
	Policy Reference

     
	What must be submitted to ICPC to process a request?

     

	37. 
	Policy Reference

     
	What does the acronym CASA stand for?

     

	38. 
	Policy Reference

     
	At what age must a youth in the custody of the department be advised of the criteria for continuing in foster care placement?
     

	39. 
	Policy Reference

     
	What does the acronym SAAG stand for?

     

	40. 
	Policy Reference

     
	How long is the Voluntary Agreement to Place Child in Care valid?

     

	41. 
	Policy Reference

     
	What are the minimum requirements of the SSCM in conducting a diligent search? 

     

	42. 
	Policy Reference

     
	What does the acronym ASFA stand for?       
What are the three national goals for children in foster care?

     

	43. 
	Policy Reference

     
	What is the requirement for providing Supplemental Supervision for a child placed in a relative or regular foster home?

     

	44. 
	Policy Reference

     
	What are the minimum contacts required for a child placed in a DFCS foster home?

     

	45. 
	Policy Reference

     
	How long must a placement case record be retained?

     

	46. 
	Policy Reference

     
	What is the time frame for making a referring for a Comprehensive Child and Family Assessment?

     

	47. 
	Policy Reference

     
	State law defines specific circumstances that may result in the court making a “presumption” (based on clear and convincing evidence) that it is “reasonable for DFCS to make no efforts to reunify the child and family.”  The court considers such circumstances as being “detrimental to the child” and therefore, suspends reunification services. 

Name the situations in which a “non-reunification” order may be entered.      

	48. 
	Policy Reference

     
	In addition to the above, name the three circumstances in which efforts to reunify the child and family are not required by ASFA and State law.      

	49. 
	Policy Reference

     
	For IV-E funding, the finding of “reasonable efforts” must be made within what time frame?

     

	50. 
	Policy Reference

     
	What is the time limit of a Superior Court order?
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