FORM 529 INSTRUCTIONS

The Revenue Maximization Unit has responsibility for making the funding determination and generating a Form 529 at initial application, redetermination and for all changes.   The SSCM must complete Form 227, Notification of Change, and forward to RevMax within 5 days of all changes.  It is the responsibility of RevMax to determine if the reported change has an impact on the funding decision.   RevMax will generate a Form 529 notifying Regional Accounting and a Form 225 notifying the county of all changes in the funding determination.  Placement Central is to be updated within 5 days of placement per policy.

There are instances where the county has responsibility for generating a Form 529 to authorize payment.  These include authorization of RBWO, respite care, and the SSI or IV-E funding decision. 

Items 1 – 11 are mandatory fields to be completed with correct information before sending for the appropriate signature and prior to forwarding to Regional Accounting. 

No. 1.

Child’s name, last, first, middle initial (if applicable) 
No. 2

Child’s date of birth

No. 3

Child’s Social Security Number

No. 4

Child’s MHN number

No. 5

Child’s case no. and sub case no. (The sub case number is not the county number or 
case worker id #).

No. 6

Caseworker ID number


No. 7

Case worker first, middle initial and last name.

No. 8

Case worker’s phone number including area code

No. 9

Current Program UAS Code (for head in the bed rule)

No. 10

Effective Date of change, also if changed to IV-E, date placed by court

No. 11

Change to Program UAS Code (only one checked box accepted)


Examples for 9, 10 and 11: child moved from DFCS HOME (program 501) to CCI 

HOME (program 505) effective 01/15/2005. Then the DFCS HOME would be paid 

from 01/01/2005 to 01/14/2005.  CCI HOME would be paid from 01/15/2005 to 


01/31/2005. 

No. 12

Change authorized Foster Care per Diem rate to pay dollar amount
No. 13.

Boarding care terminated effective date (Example:  if custody returned to parent)

No. 14

Reason:  Describes what change has occurred.  




Examples:

· Child leaves foster care

· Child dies while in foster care

· Placement Home changes, child moves from the Smith Home to the Butler Home

· Per Diem rate changes, the County Director approves the special add on per diem of $.50 to $1.75

· Concurrent Per Diem for the Foster Child

· Eligibility changes form Initial to IV-E or IV-B (529 is initiated by Rev Max)

· Respite care for the Foster Parent

· Placement type changes, child leaves FFC goes to RBWO (Program changes)

· Child re-enters paid foster care because temporary placement at Grandmother’s house disrupted (DFCS still has custody)

Form 529 Instructions

Cont.

· Foster home goes out of IV-E compliance and the child is IV-E, a 529 must reflect a change from IV-E to IV-B, until the home goes back into compliance

· Re-rates 

· Child runs away from the foster home or from the residential placement (indicate # of days, if any, that the bed is being held)

· Child is hospitalized

· RBWO level changes/per diem rate changes

· Adoption of Child

· Relative placement

No. 15.

Concurrent per Diem, check if appropriate, with date entered and date terminated.

No. 16.

Name of CCI/CPA, if applicable
No. 17.

Child transferred to another DFCS FH/Placement Resource:  Name of foster home or 

placement resource

No. 18.

Effective date of move to another DFCS foster home or placement resource

No. 19.

Address of new foster home or placement resource

No. 20.

IV-E Eligible? Not Reimbursable, Reimbursable, Begin date and end date 



This item completed by RevMax staff and authorized by RevMax supervisor
No. 21.

SSI vs. IV-E determination:  IV-B or IV-E funded.  Has the Social Security 


Administration been notified of child in foster care and the funding decision?  Date 

SSA contacted.  County decision:  Reference Foster Care Services: Eligibility, 

1003.15 – 1003.17 for procedures.  This item is mandatory for all children 


receiving SSI, including SSI diverted funds.

Re-Rate Information:  All items are to be completed by RevMax staff and authorized by RevMax supervisors.
For all changes where a Form 529 is generated, IDS/Placement Central is updated.
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